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Preparing the Application

Application Checklist

Does your application include each of the following?

[  ] Title Page Form (ED 424)

[  ] Abstract

[  ] Research Narrative (respond to selection criteria)

[  ] Literature Cited

[  ] Curriculum Vitae of Principal Investigator(s) and Other Key Personnel

[  ] Budget Summary Form (ED 524) and Budget Narrative

[  ] Appendix

[  ] Statement of Equitable Access (GEPA 427 Statement)

[  ] Assurances and Certifications

Did You --

[  ] Provide one (1) original plus 2 copies of the application, if you elected to
submit your application as paper copy?

[  ] Include all required forms with original signatures and dates?

Standard Face Sheet
Ed 524 � Standard
427 GEPA
SF 424B � Assurances Non-Construction Programs
ED 80-0013 Certification
ED 80-0014 Certification
Disclosure of Lobbying Activities

sharon.robinson
archived
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Preparing the Application

Format Guidelines

• Limit research narrative to 25 pages (includes text, figures, charts, tables, and
diagrams)

• Limit appendix to 20 pages

• A page is 8.5� x 11� on one side only with 1� margins at the top, bottom, and both
sides

• Double space all text, including titles, headings, footnotes, quotations, references, and
captions, as well as all text in charts, tables, figures and graphs

• Use font that is 12-point or larger

*** Page limit does NOT apply to the title page form, the one-page abstract, the budget
summary form, and the narrative budget justification, the curriculum vitae, literature
cited, or the assurances and certifications.

The Abstract

• The abstract should include:

1) Theoretical and conceptual background of the study (i.e., prior research that this
investigation builds upon and that provides a compelling rationale for this study)

2) The specific goals of the study

3) Research issues, hypotheses, and questions being addressed

4) Study design:  include a description of the methodology including, for example,
sampling design, sample size, principal dependent, independent, and control
variables (or predictor and criterion variables), and the approach to data analysis

5) Significance and implications (the contributions/outcomes expected from this
work for research, policy, and practice)

NOTE: See Program Application for full details:
http://www.ed.gov/offices/OERI/84-305h_casl_app.pdf
http://www.ed.gov/offices/OERI/84-305h_casl_app.doc
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Preparing the Application

The Research Narrative

• Clearly address each of the review criteria:

National Significance (.2)
Quality of the Project Design (.5)
Quality and Potential Contributions of Personnel (.2)
Adequacy of Resources (.1)

• Include a literature review

- Indicate that you understand the current research literature

- Present the review in a logical and explicit manner

- Use the literature review to guide reviewers through your thinking and
reasoning, step by step

• Write a rigorous research plan in simple and clear language

Proposals must indicate which of the following approaches is to be used:

1. Experiment (control group; randomized assignment�both required).

2.  Quasi-experiment (comparison group, stratified random assignment, groups

comparable at pretest, statistical adjustment for comparability).

3.  Correlational study (simple, multiple/logistic regression, structural equation

modeling, hierarchical linear modeling).

4.  Other quantitative (e.g., simulation).

5.  Descriptive study using qualitative techniques (e.g., ethnographic methods;

focus groups; classroom observations; case studies; single subject designs).

NOTE: See Program Application for full details:
http://www.ed.gov/offices/OERI/84-305h_casl_app.pdf
http://www.ed.gov/offices/OERI/84-305h_casl_app.doc
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Preparing the Application

Appendix

• Do NOT put required details in an appendix in order to save space.

• Include ALL information essential for evaluating/rating the application in the
research narrative.

• Examples of appropriate material for the appendices:

- Full content of an assessment, survey instrument, etc.

- Letters of support that document relationships/collaborations

Quality of Personnel

• Explain why your team is the best qualified to do the proposed work.

• Use charts, diagrams, and/or tables to show timelines, tasks and staff responsibilities

• Provide names, resumes, and responsibilities of all consultants and WHY they were
selected. Include letters of commitment in the appendix.

The Budget

• Make sure key staff are in the budget, with salaries, time commitments, fringe
benefits

• Clarify how equipment, supplies, incentives for participants, and travel requests will
be used

• Check budget totals

• Be sure to include the budget information sheet or budget summary form AND the
narrative.

NOTE: See Program Application for full details:
http://www.ed.gov/offices/OERI/84-305h_casl_app.pdf
http://www.ed.gov/offices/OERI/84-305h_casl_app.doc
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Preparing the Application

Protection of Human Subjects

• Determine if your proposed work is exempt.

• Complete any forms required prior to submitting the application.

• Begin the Institutional Review Board process as soon as possible as this is a long
procedure that has the potential to hold up grant awards.

NOTE: See Program Application for full details:
http://www.ed.gov/offices/OERI/84-305h_casl_app.pdf
http://www.ed.gov/offices/OERI/84-305h_casl_app.doc


